EXCURSION/INCURSION POLICY
Rationale

St John Vianney School Morisset is committed to the provision of high quality teaching and learning programmes for all students. Excursions and all out of school activities are an integral aspect of our school’s curriculum, as they assist the teachers to enhance the teaching and learning activities provided throughout the school year.

Aims

St John Vianney School Excursion/Incursion Policy aims to: 

· enrich the learning experiences of the children in KLA’s
· provide cultural experiences

Implementation

General

· An excursion is an integral part of the school’s curriculum and specifically of the children’s learning programme and must be justified on this basis.

· While recognising the potential benefits of excursions, it must be recognised that such activities may interrupt normal learning routines of the students. Therefore, consideration must be given to the educational value of the proposed excursion in relation to the total needs and resources of the school, as well as in relation to students’ needs and the total learning programme.

· Since excursions offer enrichment to the planned curriculum, all students within the specific learning group should be given the opportunity to participate (unless exceptional circumstances exist with regards to children’s safety, teacher’s duty of care, or concerns with the provision of adequate supervision.)

Time

· An excursion/incursion can range from a brief visit of less than one hour to a local point of interest, to an extended journey occupying a number of days and requiring overnight accommodation.

Personnel – Teachers

· All excursions must have the approval of the principal.
· All teachers participating in an excursion must accept full responsibility for the students in their care for the duration of the excursion.
· Prior to the excursion taking place, there must be consultation between the principal and the staff concerned with its organisation.
· Prior to the event, it is necessary to identify the risks to the health and safety of both staff and students who are to participate in the excursion and do a risk assessment.
· Parents (or guardians) should be informed of the full details of any planned excursion in writing. Details such as date, cost, times for departure and return to school, arrangements for supervision of children, venue, mode of transport and all organised activities associated with the excursion must be clearly outlined in a letter to parents.
· Signed consent forms allowing students to participate in any excursion must be obtained from the children’s parents or guardians. In exceptional circumstances, if it is not possible to obtain a signed consent form from parents, verbal approval can be sought for small, local excursions. The principal must keep a record of any verbal approval given by the parents/guardians.
· Teachers are responsible for collection of notes.
· Teachers should make certain that the children’s parents have completed the medical information section on the consent form. The Medical notes must be taken with the teacher when on the excursion and filed at the school for 1 year’s duration.
· All teachers must possess current training in cardio-pulmonary resuscitation and emergency care.
· Teachers should ensure that First Aid equipment and contents are appropriate to the excursion. The First Aid kit must be readily available at any time on the excursion.
· Teachers should make sure that contingency plans are available in the event of inclement weather, or some other change in the excursion environment.
· All children are to be appropriately matched to the proposed excursion activity, i.e. that they are of the appropriate age, maturity, experience and capacity to safely undertake all planned activities.
· During the excursion, teachers should ensure that an adequate supervision ratio is maintained at all times, based on careful assessment of factors such as the age and gender of the students.
· Teachers should promptly inform the principal after a student has been involved in an accident. The relevant accident report forms should be completed upon return to school.
· The guidelines for all excursions that involve water must be adhered to.
· Teachers need to check licence and comprehensive insurance details of parents transporting children.
Personnel – Parents

· Parent volunteers are welcome to assist on school excursions. The number of parents who might be of assistance will vary according to the circumstances.
· All volunteers must have signed a Prohibited Employment Declaration (volunteers) form.
· While parent volunteers are welcome to assist on excursions, they should be aware that they are covered by the school’s insurance policy, providing they follow the procedures/guidelines set out by the supervising teachers.
· Teachers have the ultimate duty of care for all involved on the excursion. If parent volunteers do not follow the procedures set out by the supervising teacher, their actions may compromise this duty of care.
· While parents are acting as volunteers on excursions, distinction cannot be made on the basis that their parent right takes precedence over the duty of care the supervising teachers have for their class. Parent volunteers are to follow the guidelines/procedures for all students, which include their own children.
· Parents acting as volunteers should acknowledge the authority of the supervising teachers to discipline children when necessary. In the situation where a parent believes a child/children needs to be disciplined, the matter should be brought to the attention of the supervising teacher.
School

· Expensive excursions should be avoided. Where financial hardship is understood to be the reason for a student’s non-participation, the school will endeavour to provide financial assistance.

· If parents do not permit the participation of their child in an excursion, the school will make alternative arrangements and provide appropriate supervision and lessons.

· Before the planned excursion is undertaken, the principal must ensure that precautions are taken in relation to the safety of the participants and that supervision is adequate in relation to the number of students, their maturity, anticipated behaviour and the activities planned.
· For overnight excursions, at least one male and one female must provide supervision of mixed groups.

Transport

· Public transport should be used whenever possible.

· A reliable bus hire company offering experienced and licensed drivers for class excursions should be selected. Enough buses should be hired to accommodate all the passengers safely in seats and where possible hire buses with seatbelts.
· Parents and teachers transporting children by car must have current licence, comprehensive car insurance and booster seats for children 7 and under.

Budget

The monies for incursions/excursions are collected in the Activities Fee.
Evaluation

This policy will be evaluated as the need arises.
